CLASS NOTES WEEK FIVE PROCEDURE (S-1-2) © 
TITLE? TEXT CLASSIFICATION MARKINGS | 
OBJECTIVES: WHEN VOU COMPLETE THIS LESSON You WILL BE ABLE TO: 


}. STATE THE FORMAT PRESCRIBED FOR MARKING CLASSIFIED/ 
UNCLASSIFIED MESSAGES FOR TRANSMISSION. 


f]. STATE THE LOCATION OF THE SECURITY MARKINGS OF 
CLASSIFIED MESSAGES AND THE: IDENTIFICATION OF 
UNCLASSIFIED MESSAGES, 


bd te SPATE. THE MARKINGS AND HANDLING REQUIREMENTS FOR 
MESSAGES TRANSMITTED AND/OR RECEIVED IN THE CLEAR. 


IV. STATE THE HIGHEST CATEGORY OF CLASSIFIED. | MATERIAL 
THAT MAY BE TRANSMITTED IN THE CLEAR. 


Ve STATE WHO MAY AUTHORIZE THE TRANSMISSION OF A 
CLASSIFIED MESSAGE IN THE CLEAR. 


arene ne LOLOL CCT CCAR ACen ete atontessannlmenatapns 
|. CLASSIFIED/UNCLASSIFIED MARKINGS: 


A. WHEN USING CEASSEEEED EFTO,# CeASsuFi Caron. 
CONFIDENTIAL, SECRET, OR TOP SECRET | 
EACH LETTER OF THE APPROPRIATE 
CLASSIFICATION SHALL BE SEPARATED 
BY A SPACE. 


1. EXAMPLE: 
(A) BT 

CORFIDENTIAL 

SECURTTV w ae & Be a 


B. UNCLASSIFIED MESSAGES WILL BE 
IDENTIFIED BY THE ABBREVIATION 
"UNCLAS" THE LETTERS WILL’ NOT BE ss 

SEPARATED, . “yee 


1. EXAMPLES 
(A) BT 
UNCLAS 
CHECK TWO FOUR SUBMARINE 
COBBLER@ ee om win = 


Il. CLASSIFICATION MARKING LOCATION 
As THE SECURITY CLASSIFICATION’ OF 


A MESSAGE Wi LL ALWAYS BE THE. 
FIRST WORD(S) OF THE TEXT,- 
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MESDeee 


ee lON) AND THE PHRASE Recewep 


iN- THE CLEAR-:- 


CLASSIFIED MESSAGES TRANSMITTED: 
IN PLAIN LANGUAGE Q 


“APPR TS WILL BE. IDENT |= , Nether 0s 
FIED BY THE WORD ® LEGR?. VICE ieee o>) LGHET eats 


THE CLASSIFICATION; THE LETTERS 
WILL NOT. BE SEPARATED. 


THE WORD "CLEAR™ WILL BE TRANS~ =f A> Scar 
MITTED AT THE BEGINNING OF THE  wesshbes MAF 
TEXT (fi LIEU OF THE, CLASSIFI~ ae xKAreD 


Teo Ge eA. 


Ee CLEAR. WILL .BE USED TO 


TDENTIFY MESSAGES SO RECEIVED. 


MESSAGES SO MARKED WILL BE HAN- 
DLED 2AS CONFIDENTIAL. THEY SHALL 
NOT BE READDRESSED BUT MAY BE. 


QUOTED IN “OTHER MESSAGES OF CON- 


FIDENTTAL (COR HIGHER) CLASSIFI- 
CATION. 


LV. CLASSIFIC! TIONS AUTHORIZED FOR 


TRANSMISSION 


Ao 


V. RIGHT TO AUTHORIZE TRA 
THE CLEAR. : 


Ae 


IN THE eee 


INFORMA TLON' OF ANY CLASSIFICATION 
EX CEE Piet lof SCCer - MAY BE 
TRANSMITTED IN PLal® LANGUAGE 
OVER NON-APPROVED CIRUCITS. 


INFORMATION CLASSIFIED TQP_SE- 
CRET SHALL NEVER BE TRANSMITTED. 
TNPLAIN LANGUAGE OVER APPROVED 
OR NON-APFROVED CIRCUITS. UNDER 
ANY CONDITION. =~ 


NSMISSTON IN- 


DURING IMPENDING OR ACTUAL HOS= 
TILEITIES OR TACTICAL OPERATIONS, 
WHEN SPEED OF DELIVERY IS SO 
ESSENTIAL THAT TIME CANNOT BE 
SPARED FOR ENCRYPTION 4ND THE 
TRANSMITTED [NFORMATION CANNOT 
BE ACTED UPON BY THE ENEMY IN 
TIME TO LNFLUENCE CURRENT OPER 
ATIONS. ‘IN SUCH CASES, EACH 
TRANSMISSTON IN PLAIN LANGUAGE 


MUST BE. INDIVIDUALLY AUTHOR | ZED 
THE Cowmaupss Crees OR HIS 


KUTHORTZED REE EPRESENTAT IVE. 
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CLASS NOTES WEEK FIVE PROCEDURE (5-1-3) 
TITLE: ‘TEXT, SPECIAL CATEGORY AND HANDLING INSTRUCTIONS 


OBJECTIVES: WHEN YOU COMPLETE THIS LESSON YOU WILL BE ABLE TO: 


|. STATE THE PURPOSE OF SPECIAL CATEGORY AND SPECIAL 
HANDLING DESIGNATORS. 


[1. STATE THE LOCATION OF SPECIAL CATEGORY AND SPECIAL 
HANDLING MARKINGS IN THE BASIC MESSAGE FORMAT. 


lit. LIST THE IDENTIFYING MARKINGS AND STATE THE HANDLING 
REQUIREMENTS FOR SPECIAL CATEGORY SIOP-ES|, SPECIAL 
CATEGORY EXCLUSIVE FOR , LIMITED DISTRI- 


BUTION, NOT RELEASABLE TO FOREIGN NATIONALS OR COUNTRIES 


iV. STATE THE PURPOSE OF SPECIAL HANDLING DESIGNATORS 
FOR UNCLASSIFIED MESSAGES. 


Vs. IDENTIFY AND STATE THE LOCATION OF THE SPECIAL 
HANDLING DESIGNATORS APPLICABLE TO UNCLASSIFIED MESSAGES. 


Vie. GINE AN EXAMPLE OF UNCLASSIFIED INFORMATION THAT 
MUST BE APPROVED E F T O AND/OR “FOUO" PROTECTION. 


ls. SPECIAL CATEGORY, SPECIAL HANDLING 
DES|GNATOR 


h. PURPOSE: SPECIAL HANDLING DESIG- 
MaTIONS ARE USED TO INDICATE RE- 
QUIREMENTS FOR CONTROLLED HANDL- 
ING BY INDIVIDUALS WHO HAVE 
GEBRER GEEN SPECIALLY CLEARED Ane 
GB AUTHORIZED ACCESS TO THE MESSAGE 
CONTENTS. 


ll. LOG TION OF SPECIAL HANDLING MARKINGS 


Ae GERTAIN TYPES OF MESSAGES REQUIRE- 
SPECIAL HANDLING AND/OR DISTRI- 
UTION. THESE ARE IDENTIFIED IN 
ne ae BY THE USUAL CLASSIFI- 
ATION FOLLOWED BY CERTAIN WORDS. 
HESE. WORDS WILL INDICATE THE 
ANDLING REQUIRED FOR THAT PAR- 
[CULAR MESSAGE. THE FIRST WORD 
1 THE TEXT OF A MESSAGE IS THE 
Lo \TION FOLLOWED BY Sfecu di 
Aga. Int 5 Nee: NGS Peet cs USED. 


oe 


pe ate a OS 


[1]. [IDENTIFYING MARKINGS AND HANDLING 
REQUIREMENTS FOR SPECIAL HANDLING 
DESIGNATORS, 


Ne SPECAT 3 OP-ES|-TO BE HANDLED BY i aon “ 
UeSe MILE TARY PERSONNEL AND/OR Belg, Sorted 
CIVIL SERVICE EMPLOYEES ONLY. 

+ FINAL TOP SECRET BASED ON A FULL 

ey BACKGRO OUND INVESTIGATION UPDATED 

a WITHIN ‘FIVE YEARS OF ACCESS AU~ 

THOR| ZATION. ALSO, REQUIRES WRIT 

TEN AUTHORIZATION FROM THE cOM-~ 


pene nose 


MANDING OFFICER. 


8. SPECAT EXCLUSIVE-FOR os ere FINAL TOP | 
, SECRET AS STATED ABOVE. COnwISs— 
* TONED OR CONMISS|ONED- WARRANT 

OFFICERS ONLY WILL HAWDLe ui POIN 
‘p =TO.POINT CIRCUITS. ALSO REQUIRES 
‘WRITTEN AUTHOREZATION FROM THE 
COMMANDING OFFICER. 


C. LIMITED DISTRIBUTION (LIMDIS) 
HANDLE IN ACCORDANCE WITH CLASS~ 
|FICATION. THE INTENT AND MEAN 

ING OF "LIMDIS" 1S TO LIMIT Dis- 

‘) TRIBUTION OF COPIES OF SUCH MES~ 
SAGES TO THOSE SPECIFICALLY AUTH 
ORIZED TO HAVE ACCESS TO INFORM 
ATION ON A NEED-TO-KNOW BASIS. 


NOT RELEASABLE TO FOREIGN NATIONALS 

(NOFORN) HANDLE IN ACCORDANCE WIT 

oy) MESSAGE CLASSIFICATION. THE SONT.. 

: ENTS OF THE MESSAGE Iu NOT 
RELEASABLE TO FOREIGN NATTONALS o 
COUNTRIES, (8% Sivas Se aemons 3 


iV. SPECIAL HANDLING DESIGNATORS FOR 
UNCLASSIFIED MESSAGES. 


AY CERTAIN CATEGORIES OF MESSAGES CAN ar 
BE IDENTIFIED AS HAVING PCTENTIAL OT oy ppen 2F 
VALUE |F SUBJECTED TO ANALYSIS, BUT ~~ - 
DO NOT MEET THE CRITERIA FOR SECUR- 
[TY CLASSIFICATION, TO IDENTIFY AND 


AFFORD PROTECTION TO THESE MESSAGES ppya  caese RO TRATEUTAS 
DURING ELECTRICAL TRANSMISSION, A 9p) ys pene 
SPECIAL DESIGNATION HAS BEEN FeO veya, ie 


ESTABLISHED, THIS DESIGNATION {S 
KNOWN AS ERCRYPTED FOK. TRANSMISSION 
ONLY (EFTO). THE DESIGNATION FOR 
OFFICIAL USE ONLY (FOUO) 1S ASSIG~ 
NED TO UNCLASSTFTED MESSAGES, THE 
CONTENT OF WHICH MEET THE CRITERIA 
OF SECNAVINST 5728.42. IT WILL NOT 
BE USED AS PROTECTION FOR MESSAGES 
CONTAINING CLASSIFIED INFORMATIONS 
SUCH MESSAGES SHALL BE APPROPRI- 
ATELY CLASSIFIED. 


B. EXAMPLES OF FOUO INFORMATION Br 


1. INTERNAL RULES AND PRACTICES 
OF THE NAVY DEPARTMENT. ji Sate 


2, PENSONNEL AND MEDICAL RECOND = gy rsipe cous (oiteas 
INFORMATION. 


Se LEGAL MATTERS. 


Ve LOCATION OF SPECIAL HANDLING DESIG- 
NATONS USED IN UNCLAS MESSAGES 


Ae SPECIAL HANDLING DESIGNATORS, 
WHEN REQUIRED, WILL IMMEDIATELY 
FOLLOW AND APFEAR ON THE SAME 
LINE AS THE SECUHLTY CLASSIFICATION 
On ABBREVIATION UNCLAS. 


B. THE UNCLAS HANDLING DESIGNATCKS 
ARE “FOUO® AND E F T 0s 


1. FOQUO--FOR OFFICIAL USE ONLY 


2. EFTO-~ENCRYPTED FOR TRANSMISSION 
ONLY. 


“Vl. EXAMPLES CF UNCLASSIFIED INFORM TION _ 
TAT MUST BE PHoVI DED EFTO i NDASA aa Les Phe ews 


FOUO PROTECTION. 


OCs i a ce 2 See One Au 


Ae MATTERS INVOLVING SHIPSe 

1. MOVEMENTS 

Co CAPABELITIES 

Je LAWITATIONS 

4. GASUALTIES 
Se GVENHAULS AND AVAILABILITIES 
6. NEQUISITIONS 
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(5-230) 
CLASS NOTES WEEK FIVE PROCEDURE 
TITLEs TEXTUAL FORMAT 
-BBJECTIVES: WHEN YOU COMPLETE THIS LESSON YOU WILL BE ABLE To: 


1. EXPLAIN THE PURPOSE FOR APPLYING EXERCISE IDENTIFICATION 
AND OR PROJECT NAMES ON NAVAL MESSAGES. 


Il. STATE THE LOCATION CF EXERCISE IDENTIFICATION AND PROJECT 
NAMES IN THE MESSAGE TEXT. 


l11. STATE THE PURPOSE OF THE STANDARD SUBJECT IDENTIFICATION 
CODE (SSIC) AS IT APPLIES TO NAVAL MESSAGES. 


IV. STATE THE LOCATION OF THE SSIC IN THE MESSAGE TEXT. 


Ve GIVE AN EXAMPLE OF A TYPICAL SSIC AS APPLIED TO NAVAL 
MESSAGES. 


VI. STATE THE PURPOSE OF INTERNAL PASSING INSTRUCTIONS. 


Vil. STATE THE LOCATION OF INTERNAL PASSING/HANDLING 
INSTRUCTIONS AS APPEARING IN NAVAL MESSAGES. 


Vill. STATE THE PURPOSE OF THE SUBJECT LINE OF THE MESSAGE 
TEXT. 


[Xe STATE THE REQUIREMENT AND METHOD CF INDICATING THE 
CLASSIFICATION OF THE SUBJECT LINE. 


X. STATE THE LOCATION OF THE SUBJECT LINE IN THE TEXT OF 
A NAVAL WESSAGE. 


a a a TO TO Re 


1. PURPOSE OF THE EXERCISE IDENTIFICATION 
OR PROJECT NAMES 


TO INDICATE THAT A MESSAGE CONCERNS A 
PROJECT OR EXERCISE. 


[1. LOCATION OF THE EXERCISE IDENTIFICATION 
OR PROJECT NAME 


Ae IF SPECIAL HANDLING DESIGNATORS ARE 
USED THE EXERCISE IDENTIFICATION 
WILL IMMEDIATELY FOLLOW ITs IF NO 
SPECIAL HANDLING DESIGNATORS ARE USED 
THE EXERCISE IDENTIFICATION FOLLOWS 
THE CLASSIFICATION OR ABBREVIATION 
UNCLAS, 


Be EXAMPLES OF EXERCISE IDENTIFICATION 
AND PROJECT NAMES. 


i. EXERCISE MOONSTONE 


2. PROJECT HOPE 


[1]. PURPOSE OF THE STANDARD SUBJECT 
IDENTIFICATION CODE (SSIC) 
A. faewrey THE SUBJECT MATTER 
CONTENT. 
B. IS USED BY Aurondrre. INTERNAL 


PROCESSING AND BISTRUSUTTON SYSTEMS. 


C. AIDS RADIOMEN [N PERFOAYING MANUAL 
INTERNAL ROUTING OF MESSAGES. 


iV, LOCATION OF THE SSIC 


Ae FOLLOWING THE SPECIAL HANDLING 
DESIGNATOR IF USED: IF YOU DD NOT 
USE A SPECIAL HANE LING NEST GNATOR 
THE SSIC WILL FOLLCW THE CLASSIF- 
ICATICN, OR ABBREVIATION UNCLAS 


B. THE SSIC 1S NOT USED WITH EXERCISE ) 
[LENT FICATION 5 ai pie 6 fis fl: 
ON N. ie ~ siti. E acne a 


Ve EXAHPLE SF AN SS 1C-//NB23:16// 
Ae FIRST PART? ae 

INCICATING TO THE CGMPUTER THAT THE 

SSC LS Sens 

B. SECOND PARTs__ 

INITCATING THE WOSEETT [S TAKEN FROM “THE 

NAVY TAGLE OF NUMBENS. 

C. THIRD Pai iS eee ype C& i 

INST CATING THE ~ SUZJECT A 

De FOURTH PAtT 3_ gobeeSeeemliesigs a ee 

INDICATING TS THE C¢ nIPUTES fiat hes 

SSC 1s FINISHED. 


Vix PURPOSE OF INTERNAL PASSING/HAND DL ING 
INSTRUCTIONS USED TO DIRECT A MESSAGE 
TO A nt ere, é 


AP THE ALL ESSEE 
EXPENITE UANELING, 


Vile LOCATIGN OF THE PaSSING/HAND ‘LING 
INSTHUCTIGNS FOLLOWING’ THE. SIC hunter 
AND APPEARING ON A SEPARATE Cie “OF 
THE TEX bs 


Vili. EXAMPLES OF INTERNAL PASSING/HANDLING 
INSTRUCTIONS 


Ae ATTN COLE 333 
Be FOR CAPT SHITH 


pe 
si 


ao 


(5-2-4) (CONT) 


» PURPOSE OF THE SUBJECT LINE 


A CONCISE DESCRIPTION OF THE MESSAGE 
CONTENT. 

REQUIREMENT FOR INDICATING THE CLASS-_ 
IF{ CATION A’D THE FORM OF MARKING THE 
CLASSIFIG;TION OF THE SUBJECT LINE. 


Aw THE CLASSIFICATION OF THE SUBJECT 
LINE WILL BE INDIG-TED,. 


B. METHODS OF MARKING THE CLASSIF [CATION 


2 U 
2. C 
os S 
4, TS) | 
5. THE CLASSIFICATION WILL APPEAR 
HE &' END OF THE 


AT T 
SUBJECT LINE 

LOCATION OF THE SUBJECT LINE IN THE 

TEXT, 

A. THE SUBJECT LINE WILL FOLLOW THE 
ELEMENTS OF THE TEXT PREV [OUSLY 
COVERED, BUT WILL APPEAR ON A 
SEPARATE LINE. 

B. EXAMPLES OF THE SUBUECT LINE 
1. NIGHT REFUELING (Uv) 

2, PRESIDENTIAL ITINERARY (C) 


CLASS NOTES WEEK FIVE PROCEDURE (5-2-2) 
TITLE: INTRODUCTION TO TEXTUAL FOREAT 
OBJECTIVES: WHEN YOU COMPLETE-THIS LESSON YOU WILL BE ABLE TO: 


[. DEFINE THE TER’ REFERENCE AS APPLICABLE TO NAVAL 
HWESSAGES. 


ll. STATE THE METHOD OF INDICATING REFERENCES IN NAVAL 
MESSAGES « 


lf]. STATE THE WETHOD FOR IDENTIFYING REFERENCES AS 
THEY APFLY TO CRIGINATOR, ADDRESSEES, AND/OR 
THIRD PARTY. 


IV. DEFINE THE TERMS NOTAL AND PASEP AS APPLICABLE 
TO iWESSAGE REFERENCES. 


Ve GIVE AN EXAMPLE OR A REFENENCE THAT APPLIES TO THE 
ORIGINATOR, ACTION ADDRESSEE, THIRD PARTY, NOTAL AND 
PASEP AS THEY APPEAR IN A NAVAL MESSAGE. 


Vie STATE THE FORMAT PRESCRIGED FOR ARRANGING THE BASIC 
THOUGHT OF THE TEXT. 


Vil. EXPLAIN THE PURPOSE AND METHOD USED TO INDICATE 
THE CLASSIFICATION OF THE PaRAGRAPHS OF CLASSIFIED 
MESSAGES « 


WD eS ATE EAE PURPOSE OF DOWNGRADING/DECLASSIFIC.TION 
OF CLASSIFIED MESSAGES. 


1X. STATE THE LOCATION AND LIST THE ABBREVIATIONS 
INDICATING EACH DOWNGRADING/DECLASSIFICATION CATEGORY. 


Xe DEFINE EACH DOWNGRADING/DECLASSIFICATION Ca TEGORY. 


as eet i ve eee TEN i ae ee Om eee ee ER OLA Oe gre EE SD Ee = a a vice to wee tree Oe cow ee one ek as OD let we ES ME poe ee ge OE ee OW oe OS FO wee ee ene 


I. (ME TERM "BEFERENCE" AS USED IN NAVAL 
“MESSAGES 
maa TATIONS INDICATION iN A 
eee RE EFEAP ING i nue DATE TIME 


lle INDICATING REFERENCES IN NAVAL 
MESS; AGES 
REFERENCES FOLLOW ANY OF THE 
PREVIOUSLY USED ELEMENTS AND ARE 
IDENTIFIED BY CAPITAL LETTERS. 
Each REFERENCE AP-EARS ON A SEPARATE 
LINE GF THE TEXT, 


lll. IDENTIFYING REFERENCES 


Ae REFERENCE DATE-TIME-GROUPS ARE 
PRECEEDED BY THE WORDS "MY" TO 
INDICATE A MESSAGE PREVIOUSLY 
SENT BY THE OF IGINATOR. 


Lit 


Vie 


(5o222 >: CONT 
- IDENTIFYING REFERENCES (CONT) 


"YOUR" TO INDICATE A MESSAGE | a 
PREVIOUSLY SN.T &Y THE ACTION 

ADDRESSEE,. OR BY THE TITLE OR 

AUTHORIZED ABBREVIATION OF A 

THIRD-PARTY JF THE MESSAGE 

IS A MULTIPLE ADDRESS MESSAGE, 


Be EXAAPLEs | 3 wi BE Eaten Fie Ptze; 
3 WY 1314242 JUN 71 ees ae. 
B) YOUR 1416452 JUN 71 
C) COuSUBLANT 124813Z JUN 71 Z 
IV. NOTAL AND PASEP ‘ 
Ae DEFINATION OF TERS 
a NOTALs Me fobs 
Mg Siac 
2. PASEP: fAsse@ BB Seeworimey _ 
V. REFEMENCES AS THEY WOULD APPEAR IN A = 


NAVAL HESSAGE. 


A. REFERENCE AS APPLIED TO THE ORIGINATOR 
EXAMPLEs MY 14219Z JAN 72 


Be REFENENCE THAT APPLIES TO THE ACTION 
ADIRESSEE. 
EXAMPLEs YOUR 21191%Z DEC 74 


NOTEz"YOUR"CAN ONLY &E USED WHEN THERE 
|S ONLY ONE ACTION ADDRESSEE, 


C. REFERENCES NOT ADDRESSEED TO OR 
NEEDED BY ALL ADDRESSEES 
EXAMPLE YOUR @92130Z OCT 71 NOTAL 


D. REFERENCES NOT ADDNESSED TO THE 
ADDRESSEES BUT 1S REQUIRED AND 
WILL BE PASSED SEPARATELY 
EXAMPLE CRUDESLANT 1621942 DEC 71 

PASEP 


MESSAGE TEXT 


As THE TEXT IS THE HEART OF THE NAVAL 
MESSAGE AND MUST CONVEY CLEARLY 
AND CCNCISELY THE THOUGHT OF THE 
ORIGINATOR. THE MESSAGE DRAFTER 
MUST WRITE THE TEXT SO AS TO BE 
ACCURATE, BRIEF, AND IN PROPER FORMAT. 


(5-242) CONT 


B. THE NEED FOR BERVITY IN MESSAGE 
eee [S STRESSED. TO AVOID 
MISINTERPRETATION AND FURTHER 
EXPLANATORY MESSAGES, THE MESSAGE 
MUST STATE EXACTLY WHAT 1S MEANT 
AND MUST NOT BE VAGUE OR AMBIGUOUS, 


Vile Se ol TION OF PARAGRAPHS 
4. THE CLASSIFICATION OF THE MAIN. 
PARAGRAPHS OF CLASSIFIED 
WESSAGES WILL BE INDICATED BY 
TRE VETPERS (CTS) 10S) (6) Gy, 


B. THE rn INDICATING THE CLASS 
IFICATIO Wl ray \TELY 


FOLLOWS Wa Foed ti Mansee ie Ey. QP agree’ 


D. NO PARAGRAPH SHALL BE CLASSIFIED 4). 
HIGHER THAN THE CLASSIFICATION 2, (a) 
OF THE MESSAGE. 


VI 11. DOWNGRADING/DECLASSIFICATION 


Lasy 1 a, IN ORDER TO PRESERVE THE 


aw 
Ce 


nt et 


a tine EFFECTIVENESS AND INTEGRITY OF 
eel THE CLASSIFICATION SYSTEK, 
ASSIGNED CLASSIFICATIONS. SHALL 
BE RESPONSIVE AT ALL TIMES TO 
THE CURRENT NEEDS OF NATIONAL 
DEFENSE, 


B. WHEN CLASSIFIED INFORMATION |S 
DETERMINED IN THE INTEREST OF 
Ni TIONAL DEFENSE TO REQUIRE 
A DIFFENENT LEVEL OF ee 
“* THAN THAT PRESENTLY ASSIGNE OR 
NO LONGER TO KEQUIRE ANY SUCH 
PROTECTION, |T SHALL BE KEGRADED 
OR DECLA \SSTFIED. 


IX. DOWNGiADING/BECLASS IFICATION LOCATION 
AND ABBREVIATIONS, 


Ae THE LAST LINE 
25 Sy ae 
SHALL SHOL! THE 
DECLASSIFICATION 


Be MESSAGES MEETING THE CRITERIA OF 
THE GENERAL DECLASSIFICATION 
SCHEDULE SHALL BE MARKED aS FOLLOWS 
Spe(DEOLASSIFI CATION VEARG> dues 
72 


(1) GENERAL DECLASSIFICATION 
SCHEDULE (GDS) 
A. TOP SECRET INFO AND MATERIAL 


pe 3h ee” 
Be FTN a? Fe 


(5-2-2) (CONT) 


7p SECRET ite ff mATeaiAr- 


SHALL BE DOWNGRADED 10 SECRET — cy (7wel_ 
CALENDAR YEARS AFTER ORTGINATION, TO 
CONELDENTIAL __ YEARS AFTER, 
ORIGINATION AND DECLASSIFIED hi 
YEARS AFTER ORIGINATION, 


Bs SECRET eee OR MATERIAL 
SHALL SE DOWNGRADED TO_CONF-. 
IDENT IAL ot _CALENDAR YEARS 
AFTER ORIGINATION AND DECLASSIFIED 


ae YEARS AFTER CRIGINATIC! 


CONPLDENT LAL INFORW iATLON OR 
MATERILAL SHALL SE DECLASSIFIED: 
(2 C-LENDAR YEARS AFTER 

ORTGINATION. 


oO 
°o 


(2) DOWNGRADING AND DECLASSIFICA.TION OCCURS 
AT THE END OF THE APPROPRIATE FU 
CALENDAR YEAR FOLLOWING THE YEAR IN 
WHICH THE INFORMATION OR MATERIAL WAS 
ORIGINATED. 


EXAMPLE: “4 TOP SECRET DOCUMENT ORIGINATED > ee: 


ON 5 JUNE 1872 WOULD BE DOWN. << one a I oe aes 
GRADED TO SECRET ON 31 DECEMBER.-? fies, Mece ce Pate Peew's bom 


1974, TO CONFIDENTIAL ON 31 

DECE! BER 1976 &4ND_DECLASSIFIED 

ON 31 DECEMBER< 1982. THIS WOULD 

BE INDICATED BY THE DOWNGRADING/ . - 
DECLASSIFICATION MARKING GDS 82.. 


3 MESSAGES EXEMPTED FROM THE GENERAL 


LECLASSUFICATION SCHEDULE SHALL GCE MARKED 
AS “ation iSt XGDS (NUMEER CATEGORY) 


(1) EXEMPTIGN CATEGORIES 
Ae i. INFO UR MATERIAL FURNISHED RY. 


FORELGN GOVERNMENTS OR INTERNATIONAL 
CHGANTZATTONS. MARKED AS XGDS 1. 


ies) 
o 


é~|NFO OR MATERIAL SPECIFICALLY 
COVERED BY STATUE (E.G.) RESTAI- 

CT2D DATA AND FORMALLY RESTNICTED 
DATA,, OR PERTAINING TO CRYPTOGRAPHY, 
ORD: ECLOSING Dea ee SCURCES 

OF aE [HH ODS » a CARKED AS AME GbS Ce. 


C. S~ INFO GR MATERIAL DISCLOSING A 
SVSTEd, PLAN, INSTALLATION, PROJECT 
CEPECTFIC FOREIGN RELATIONS AFTER 
THE GOUNTINUING PIKOTECTION OF WHICH 
VS ESSENTIAL TO NATIONAL SECURITY. 
MaRKED. AS ¥GUS 3, 


(Se2-2) (CONT) 


D. 4-INFO OR MATERIAL OF WHICH DIS- 
CLOSURE OF WCULD PLACE A PERSON... 
IN IMMEDIATE JEOPARDY. MARKED AS 
_XGDS_ 4. 


C. (2) UNLESS IMPOSSIBLE THE ORIGINATOR 
SHALL ALSO SPECIFY A DATE OR 
EVENT FOR AUTOMATIC DECLASSIFICATION 
FOR THE INFC @@ MATERIAL INVOLVED. 
EXAMPLE: XGDS 4 DECLAS ON DEPLOYMENT 


XGDS 1 PECLAS 6 OCT 72 


D. MESSAGES ARE TG BE DOWNGRADED OR 
DECLASSIFIED PRIOR TO THE CRITERIA 

OF THE GENERAL DECLASSIFICATION SCHEDULE 
THEY SHALL GE MARKED AS FOLLOWS: 

DECLAS (SPECIFIC DAY/MONTHZYEAR) OR 
EVENT. ) 


EXAMPLE DECLAS 18 NCV 73 
DECLAS FINEX 


CLASS NOTES WEEK FIVE (5-3-1) PROCEDURE 


TITLEs INTRODUCTION TO THE THREE FURMS OF 


OBJECTIVES: WHEN YOU COMPLETE Tt.1S LESSON YCU 


MESSAGES 


WILL BE ABLE TQ: 


le 


Sbate. THE -VHREE-. FOnuS: OF 


MESSAGES 
NAVAL CERCUITS. 

I}. IDENTIFY A PLAINDRESS 

ALL APPLICABLE PARTS, COMPONENTS 


MESSAGE HEA 


HANDLED ON 


DING BY LISTING 


AND ELEMENTS. 


[11. STATE WHICH COMPONENT OF THE BASIC MESSAGE FORMAT 


MAY BE OMITTED FROM A PLAINDIESS MESSAGE. 


IV. STATE THE CASES WHEN THE GROUP COUNT PACSIGN IS NECESSARY. 


Ve. IDENTIFY AN ABGHEFIATED PLAINDNESS MESSAGE BY LISTING 
THE COMPONENTS Gii ELEMENTS OF THE BASIC MESSAGE 

FORMAT TH iT May BE CMITTEDB. 

Vie TDENTIFY 4@ COBRESS 


MESSAGE BY LISTING ALL APPLICABLE 


PANTS. COMPONENTS, AND ELEMENTS OF THE BASIC FURMAT. 
|. THREE FUMS OF WESSAGES 

Ae PLAUNDSESS MESSAGE 1S GNE IN WHICH 
THE GhIGINATCH AND ADLAESSEE 
DESIGNATIONS ANE INDICATED EXTERN- 
ALLY OF THE TEXT. 

B. A PLAINDIESS MESSAGE CONTAINS ALL FPR Deas NE DR 
THE COMPONENTS (UNLESS THE CALL re te 
SENVES AS THE ALDhESS ) EXCEPT THAT (e ogden 7 ERG 


THE PiLEF LX AIRY BE OMTTTED. eo 
Cis ABGHEVIATED | PLAIN DRESS-OrERAT IGN. 
AL NEQUINEMENTS FOR SPEED OF 
HANDLING WAY NEWUTRE noesnEVIATION 
GF PLAINDRESS MESSAGE HEADINGS , 
IN SUCH CASES GERTA 
OF THE HEADING MAY GE OMITTED. 


WA 


DB. COBNESS - MESSAGE™ A CODIESS MESSAGE 


CARNIES IN THE ENCRYPTED TEXT THE 
ENTIRE ADDAESS |.E. ORIGINATOR 


AND ALL ADLNWES 


SEES, EXCERT WHEN 
ADDKESS 


INDICATING GROUPS ANE USED. 


PAGE ONE 


11. PLAINERESS MESSAGE HEADING 


Ae A PLAINDRESS MESSAGE CONTAINS A 
COMPLETE HEADING, 


Be APPLICABLE COMPONENTS OF THE 
PLAINDRESS MESSAGE HEADING ARE: 


1. BEGINNING PROCEDURE 

2. PREAMBLE 

3. ADDRESS 

4, PiEFIX (MAY GE OMITTED AND STILL 
CCNSIDERED TG BE A PLAINDRESS 
MESSAGE) 


Ce. APPLICACLE ELEMENTS GF THE PLAIN- 


DRESS MESSAGE HEADING ARE: 


1. PRECEDENCE 

2, DATE 

3. D..TE-TIME-GROUP 

4, MESSAGE INSTRUCTIGNS 

S. OIGINATORS PRCSIGN 

6. ACTICN ADDNESSEE 

Teo INFORMATIGN ADLRESSEE 

8. EXEMPTED ALEMESSEE 

Qe CGOUN TANG - SyHBOE (THE ACCOUNT~ 
ING. SYMBOL. AND GROUP COUNT MAY 
-BE-ORTETED ANE STEEL GE CONSID. 
ERED “A PLATNDRESS- MESSAGE ) 

1M. GROUP COUNT. (eernevac) 


lil. OMITTING A CCMPONENT FROM A PL 
AINDRESS MESSAGE HEATING. 


A. THE PREFIX 1S THE ONLY COMPONENT 
| WHICH MAY DE OMITTED FROM THE 
HEADING OF A PLAINDIIESS HESSAGE. 


IVe MANDATONY GROUP COUNT eiGSIGN 


Ae THE GROUP COUNT vit COSIGN gare” VANT, ATOR 
IN A EN CR YL 7 cP ee \ WHEN 


AN ACCGUNTING SV"60L 1S USED. 


Ve. OMLTTING COMPONENTS ANE ELEXSENTS OF 
AN ABBREVIATED PLAINDNESS MESSAGE 


As ANY OR ALL OF THE FGLLOWING 
ELEMENTS MAY GE OMITTED: 
1.2. PRECEDENCE os DATE=TIME-GROUP 
(2. DATE Ag. GROUP COUNT 


Vi. COLRESS MESSAGE 


Ae & CODRUSS MESSAGE CONTAINS ALL 
THE COMPONENTS EXCEFT THE, “ALDIESS « 


CLASS NOTES WEEK FIVE 


TITLES 


OBJECTIVES: WHEN YOU COMPLETE THIS LESSON YOU WILL BE ABLE TO: 
[. DEFINE AND |DENTIFY A SINGLE ADDRESS MESSASE 
|i. DEFINE AND {DENTIFY A MULTIPLE ADDRESS ME SSA‘ 


Gaibg 


INTRODUCTION TO TYPES OF MESSAGES 


2 


DEFINE AND IDENTIFY A BOOK MESSAGE 


|v. DEFINE AND [DENTIFY A GENERAL MESSA7E 
V. STATE THE DEFINATION AND PURPOSE OF THE 3ASERAM SYSTEM 


[. SIN 


= 


A. 


iy 


oO 


VGLE ADDRESS MESSAS 6 


A SINGLE ADDRESS MESSAGE |S ONE 
DESTINED FOR ONLY ONE ADDRESSEE | 


THE ADDRESSEE MAY BE EITHER ACTION 
OR INFORMATION. 


. EXAMPLE OF SINGLE ADDRESS “ESSAGE: 


FM GOMSUBL ANT 
TO GOMSUBRON FOUR 


B 
ie MULTIPLE ADDRESS MESSAGE 
h. A MULTIPLE ADDRESS “ESSASE [S ONE 
HAIGH LS DESTINED FOR TWO OR.MORE 


CO 


PADRES 3SEES DESIGNATED AS E|THER ACTION 
oe MATION, OR A COMBINATION QF BOTH 
WHERE EACH ADDRESSEE 1S AWARE OF ALL 
OTe ADDRE SSEES, 


oF 


. E/ZAMPLE OF MULTIPLE ADDRESS MESSAGE: 


«PF 2740302 OCT 74 
 GOMGARDIV 6 
Iu CS MEREDITH 

J55 POWER 

2, > 21E9hZ OCT 74 
Psa fern . 
ris SUMGAR DIV 6 
['FO JSS PERRY 

JOS STRIBLING 

SP 2948987 OCT 74 
~M COMGARDIV 6 
QO JSS te 
‘NFO USS SAM 


Ne 


Ce) 


(5-9-2) (CONT) 
ll. BOOK MESSAZE 


A, A BOOK MESSAGE |S ONE HICH IS 
DESTINED FOR. TWO OR | FORE AMDRESS-~ 
EES AND [S OF SUCH NATURE THAT THE 

ae CONSIDERS THAT NO 

SDDRESSEE NEEDS TO BE INFORMED OF 
AY OTHER ADDRESSEES. EACH ADDRESS- 
EE MUST BE INDIGATED AS ACTION OR 
[NIFORA MATION, 


[V. GENERAL MESSAGE 


A, ESSASES WHICH HAVE A_WIDE STANDARD 
DISTRIBUTION ARE TERMED SENERAL 
BESSASES, THEY ARE ASS|3NED AN 
ADENTIFYING TITLE AND WaeenBEY 4 
SEQUENTIAL SERIAL NUMBER, 


B. EXAMPLE: ALNAV $26/72 THE ALNAV 


DENOTED WHAT GENERAL MESSAGE IT 1S. nda PTR 
THE $26 1S THE SERIAL NUMBER FOR wave [a adler 


THE YEAR 1972, 


V. BASEGRAM AND BeSEGRSM SYSTEM 


DEF IN| TATIO La Ra Rel Seas coe 
io ON NOT. ae 


TO FORGES AELOAT. ny ELEET BROLEGAST OR. 
OTHER RAPID MEANS, YET IS OF SUFFICIENT 
INTEREST TH HeT IT SHOULD BE RECEIVED. BY 

FLOAT OMMANDS #8 SOON AS POSS TBLE 
re ARRIVE LIN PORT, MAY BE DESIG- 
NATEL AS A “BASEGRA! le 


Oo 
Cc 
“TW 
eh), 
Coe, 
mi 
eae 
> SF 
_SE 
a 
= OE 
_ 
me 
SOS 
=e 
Ts 
ik 


» THE US, NAVY BASEGR:M SYSTEM PROVIDES 


A METI 40D FOR all AFLOAT FORCES TO BBTAIN 
GENERAL _MESS;GES FROM DESIGNATED BASEGRAM 
AUTHORITIES LOCATED IN PORTS FROM WHICH 
U.S. NAVY SHIPS NORMALLY OPERATE. 


PU JRPOSE OF THE BASEGRAM SYSTEM: 

Q RELUCE THE VOLUME OF MESSAGE TRAFFIC ~ 
ANSHTFTED By bebe Td BROADCAS ST IN ORDER 
KEEP THE RELATIVELY LIMITED BROADCAST 

OU Lid bE VA ILABLE FOR VITAL 4 FESSPGES 
WHICH MUST SE DELIVERED BY RaPID MEANS TO 
GE AFLOAT, 


CLASS NOTES WEEK FIVE PROCEDUB (Y5~343) 


TITLEs INTRODUCTION To TYPES oF MESSAGES 


OBJECTIVES: WHEN YOU COMPLETE THIS LESSON YOU WILL BE ABLE TOs 


[. STATE THE PURPOSE AND PRECEDENCE OF A CONTACT 

REPORT AND AMPLIFYING REPORT. 

ll. STATE THE PURPOSE, USE, AND METHOD OF PROMULGATION 
OF A MINIMIZE MESSAGE, 

Ill. STATE THE PURPOSE oF MOVEMENT REPORT MESSAGES, 


Sem Oe eae ce eet ce me cat eee oem come cee ee rate ne ce em ee ee we er mem ee ay ew mn wee ae 


[. GONTACT AND AMPLIFYING REPORTS 


A. CONTACT REPORT 


re fh LONTACT REPORT. 1S A MESSAGE 
REPORTING THE S6HTING OF, THE 
ANTICIPATION OF ATTACK BY, OR 
THE ACTUAL ATTACK BY, HOSTILE OR 
SUSPICIOUS FORCES, 


a. FLAS (%) PRECEDENCE |S 
RESERVEB FOR INTTTAL ENEMY 
CONTACT MESSAGES OR @PERATI ONAL 
COMBAT MESSAGES OF EXTREME 
URGENCY, 
~ B. AMPLIFYING REPORT 


1. A CONTACT REPORT “UST BE FOLLOWED 
AS SOON AS POSSIBLE BY A FURTHER 
MESSAGE OR WESSAGES GIVING DETAILS 
WHIOH ARE LIKELY TO BE OF VALUE, 
SUGH MESSAGES ARE “i 
AN ype “Reppert 


a AMPLIFYING RESORTS OF INITIAL 
ENE SONTACT WILL C@RRY THE PRECED™ 


ENGE (MmeDistE ie} : 


{ 


bl. MITIIMIZE MESSAGE 


h- PURPOSE~IN AN EMERSENCY, ACTUAL OR 
SIMULATED, WHEN IT 1S APPARENT 
SAAT SOUMUNIGATION CAPACITY WLL BE, 
OP 1S, SEVERELY OVERLOADED, IT MAY BE 
“SPARY TO REDUCE DRASTICALLY MESSAGE 
AND TEEPHONE TRAFFIC TO INSURE PROMPT 
HANDLING AND TRANSMISSION oF VITAL 


MESSAGES 


ms LE ______ SHALL NORMALLY RE 
™ CONFINED TO THE NATION, SERVICE OR 
POMMAND CONTROLLD Y THE |MPOSING 


AUTHORITY, ; 
sdf se es eae ncaa, seated atte ee 


C. MINIMIZE MAY BE IMPOSED ON A WORLD- 
WIDE, NATIONWIDE, COMMAD OR AREA 

BASIS, AS APPROORIATE, THE MESSAGE 

ORDERING MINIMIZE SHALL CONS ST 

OF THE WORD WINIMIZE FOLLOWED By 

THE SGOPE AND THESBASON, IF REQUIRED, 

AND THEDURATION OF ITS IMPOSITION 

WHEN KNOW, 0°" 


lll, MOVEMENT PEEORT 


Moyer t hep. Cee 
-LWRPOSE-TO COLLECT AND DISEw@iNaTE "=" ; 
T) THO 


SE WHO NEED TO KNOW CURRENT 
INFORMATI®N OM THE DEPARTURS ANC. 
ARRIVALS OF NAVAL UNITS, 
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CLASS NOTES WEEK FIVE 

TITLE: CLASSES OF MESSAGES 

OBJECTIVES: WHEN YOU COMPLETE THIS LESSON YOU WILL BE ABLE TO: 
i. STATE AND DEFINE THE FIVE CLASSES OF NAVAL MESSaSES 


lL. STATE. WHICH: OF THE FIVE oe “S$ OF MESSAGES ARE 
S OVERNMENT AND NON-SOVERNMEN 


[11. DISCRIMINATE BETWEEN »CGEPT/BLE MATTER AND NON- 
ACCEPTPBLE MaTTER OF A CLASS E MESSAGE. 


c 


rr eee em rm mem moe 


|. FIVE CLASSES OF MESSAGES 


Hed ¥% CLASS 2 POOAGE ¢ UEs 1 Cl i a a Bor SES 
AND | BEbL IES THERETO ORISINATE D.BY THE 


DEPARTMENT OF DEFENSE, INCLUDING THE #7 tutor Gutan (9%. 


COAST QUARD WHEN OPERATING £S A PART 
OF THE NAVY. 


RB. GLnSS.. B HESS.GEs OFF IClaL. | ESS/ GES FP, , ura. thewyere 
OF U.S. GOVERNMENT DEPARTMENTS A oF Pb, , beret. 


AOENCTES OTHER THAN. THE DEP; IMENT 
OF DEFENSE, THE CO/ST GUARD IS 
INCLUDED UNDER CLeSS B, EXGEPT “HEN 
OPER T ING AS a P-RT OF THE NAVY. THIS 
Ue INCLUDE THE »VERIGAN RED. CROSS Kaine 
i SAGES ‘ 


5 ? 
(rorst a Gye ied ot 
dX a9 eee 
AA COS 


CG. GLASS G MESSAGE: BRO«DG:. ST! AESSAGES 
IN SPECIAL aRBITRARY FORMS AVAILABLE 
TO SHIPS OF ALL Nat LON ITIES AND 
CONTAINING DATA*GONSTSTING OF SPECIAL 
SERVICES, SUCH AS HYDROGR: PIG. NOTLCES 


WEATHER FORECASTS AND TINE SIGN LS, 


i, CLASS D3 SS Ges GOs PERG Lal ' MELO SA oO 
ATOLYTNG “Tals. ING GLIDING PRESS AND 


RaDIOPHOTO, ALL CLASS D MESS,.GES ARE 
PRIVATE. | UNOFFICIAL) ME SS/GES. 

E. GLASS F MESSAGE: PERSONAL MESS/GES “yO, — Ah. 
FROM AND. e) NaWal PERSONNEL, WHICH Fugtase « tt Una 


mRE HaNDLED EREE OF CHARGE OVER 

MILITARY CIRCUITS. CHARGES ia Se eg 
ONLY WHEN A COMMERGI4L COMMUN (C:T]ON 
COMPANY [S INVOLVED IN THE TRANS! 18S 10H 
OR FINsL DELIVERY OF THE MESSASE. 


PaGE ONE 


4 
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(5-4-1) (CONT) 


‘ Sess eg NON-SOVERNMENT CLASSES 


OF MESS; 


Ke 


B, 


CLASSE. *y fs AND 
ARE GOVERNUENT TESSAGES, 


CLASS AND. #= ARE NON- 
GOVERNMENT MESSAGES. 


ACCEPTABLE AND oe “ACCEPTABLE SUBJECT 
MATTER FOR CLASS E MESS. GE 


As 


ACCEPTABLE SUBJECT MaTTER: 


SERIOUS ILLNESS OF 4 CLOSE 
RELATIVE . 


2,  “Biecy ANNOUNCEMENTS 


3. IMPORTANT? tse dale 


—— 


BUSINESS HaTTERS, 
4, MATTERS OF LIFE AND DEATH 


5, OCCASIONAL GREETINGS ON 
IMPORTANT ANNIVERSARIES. 


NON-ACCEPTABLE MATTER: 
1. TRIVIAL OR FRIVOLOUS MESS;.GES 


FUNEX 


ae MESSAGES OF UNNECESSARY LENGTH 


OBJECTIVES/CLASS NOTES 


PRCCEDURE WEEK SIX (6-1+1) 


1. EXPLAIN THE RECEIPT METHCD OF TRANSAIISSION AND STATE WHEN 
IT IS NCRMALLY EMPLOYED e , 


II. EXPLAIN THE BROADCAST METHCD CF TRANSMISSICN. 
ITI. EXPLAIN THE RESPOMSIBILITIES CF THE BROADCAST STATION. 


IVe EXPLAIN — RESPONSIBILITIES OF THE AECEIYIiG STATION 
USING THE BROADCAST METHCD. 


vont tet 
cea el ne na on a ee mae 


1. RECEIPT METHUD OF TRANSMISSION. 
A. THE RECEIPT METHOD REQUIRES THE E RECEIVING STATION TO GIVE 
A RECEIPT FOR EACH WESSAGE TO THE “TRANSHITTING STATION. 


age. 
ens 


Bs THE RECEIPT HETHOD 15 THE /libyy sey 


4 rE 
ormeee es ee te ee ésts 


OF TRANSMISSION BECAUSE THERE IS PROOF OF DELIVERY. 


C. THE RECEIPT METHOD IS USED “JHEN PASSING MESSAGES BETiVE=Ne 
1. FIXED STATICKS 
2. HOBILE STATIONS A FIAED STATICNS . 
3. MOBILE CR FIXED STATIONS AND AIRCRAFT. 
4. IS0BTLE STATIONS. 


Tis BROADCAST HETHCD OF_TRANS!ISS10N 
Ae THE “j/2im4@y  WETHOD OF DELIVERING MESSAGES TO SHIPS AT SEA. 


Be THE ESSENTIAL FEATURE OF THIS HMETHCD IS THAT No RECEIPT 
iS GIVEN FOR THE MESSAGES SENT USING THE BROADCAST METHOD. 
l. THE RECEIVING STATION IS NCT PERMITTED TO USE ITS 
TRANSMITTERS DIRECTLY IN CONNECTICN WITH THE TRANSMISSION. 
2e SHIPS POSITION IS NOT DISCLOSED. 


C. MESUAGES TRANSMITTED IN THIS METHCD ARE CONSIDERED DELIVERED 
WHEN TRANSiITTED. 


D. SHIPS ARE REQUIRED [G MATNTAIN COMPLETE FILE BY SERIAL NUMBER. 


(1) 


ell "OAL “be 


“soft B « 


Tit. 


RESPONSIBILITIES OF THE BROADCAST STATION 


Ae 


ENSURE OPERATION OF ASSIGNED, FREQUENCY . 


ASSIGN SEQUENTIAL SERIAL NUMBERS 


1. A STATION SERIAL NUMBER WILL BE ASSIGNED TO EACH BROADCAST iiESSAGE 
(A) THE NUMBERS WILL RUN CONSECUTIVELY STARTING WITH 

nen 1 AT 010001Z EACH MONTH. 

(B) THE FIRST. MESSAGE OF EACH MONTH ILL INDICATE THE 

LAST NUMBER SENT THE RPEVIOUS MONTH. 


COMMENCE BROADCAST PRECISELY ON SCHEDULE. 


CHANGES IN FREJUENCY, TRANSMISSION SPEED AND TIME OF TRANSMISSIONS. 


1. WHEN PRACTICABLE SHY GES | HILL BE TRANSHITTED AT THE 
WING AD ENDING 3 OF EACH BROADCAST PERICD FCR A 


PERIOD OF 48 HOURS PRIGR TO a CHANGE « 


a SEERE CEASING ee ON A EREQUENCY EVEN FCR A 
CRT PERICD, NOLICE CF THE CESSATION ‘ILL. BE BROADCASTED _ 
on PALL FREQUENCIES y iNGEUDING THE ONE(S) AFFECTED » 


GIVE CONTINUING ATTENTION TO THE QUALITY OF BROADCAST 
THROUGH PERIODIC OFF-THE-AIR MONIT CRING, AND INITIATE 
COMRECTIVE IVE ACTION IF DEG: 2,ADATION Is HCTED. 


IMERE FEASIBLE, BROADCAST STATICNS WILL RERUN TRAFFIC 

haeranue IN LIEU OF USING TEST ‘TAPES « 

l. RERUN TRAFFIC SHCULD BE SELECTED FRCii PERIODS OF 

THE DAY WHEN CONDITIONS ARE KNCYN CR SUSPECTED TO HAVE BEEN UNRELIABLE. 


IV. RESPONSIBILITIES OF THE RECEIVING STATION 


As MAINTAIN UP-TO-DATE FILES By SERIAL NUMBERS OF ALL BROADCAST 


SCHED ULES - C OP TED. 


o REQUESTS FCR REPETITION WILL XQ? BE ALDRESSED TO THE 

BROADCAST STAPIOGN ee ALL EFFORTS HAVE BEEN EXHAUSTED - 
TO SECURE THE REPETITION FROM SHIPS IN COMPANY G2 OTHER 
FLEET UNITS VIA LODAL CIRCULTS . 


(2) 


(B) MISSED BROADCAST NULBERS NOT ADDRESSED TO THE SHIPS 
GUARDLIST NEED NCT BE OBTAINED. SHIPS tif SUBSTITUTE ELLLERS CR HEADING 
} RECAPS..IN THE BROADCAST FILE IN LIEU OF HISSED NUMBERS NOT ADDRESSED. 


FRE, Dives SIT 4 (S berth ie 
GC. NOPIFYING THE BROADCAST STATIONS: 


l. IN CASE OF IRREGULARITIES — 
(A) NUMBERS NOP TRANSMITTED 
(B) POOR SIGNALS 

20 NORMAL, BROADCAST SHIFTS 


(A) NCRMAL BROADCAST SIIIFTS WILL BE AFFECTED IN ACCCRDANCE ‘ITH SHIPS 
MOVEMENT REPCRT. 


aX (B) THE TIME OF SHIFT WILL NORMALLY BE O001Z.» | 


i (Cc) AN OVERLAP PERTCD OF 1] HOUR BEFCRE AND AFTER THE SHIFTS, WHERE} 
PO OSSIBLE, SHOULD BE CBSERVED TO ENSURE NO 
MESSAGES ARE MISSED. 


(D) REPORT ANY IiISSING NUMBERS AT THE TIME OF SHIFT TO THE 
CRIGINAL BROADCAST STATICH. 


3. EMERGENCY BROADCAST SHIFTS 


(A) AN IMMEDIATE PRECEDENCE MESJAGE MUST BE SENT TO THE 
NAVCAMS (F THE COMMUNICATIONS AREA G2 AREAS 
FRCM WHICH THE CLD AND NEW BROADCAST CRIGINATED. 


(B) COPY THE CRIGINAL BRACDCAST TO THE iiAXIMUM EXTENT 
PCGSIBLE, FOR A PERICD OF Ae LEAST 4 HOURS, CR UNTIL 
“THE PReVEOILY SCHEDULED TIE OF SITET, 

WHICHEVER IS SOONER. 


